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QUY CHE ,
TO CHU'C BAI HOI BONG CO DONG TRU'C TUYEN
CONG TY CO PHAN TAP DOAN PAU TU BIA OC NO VA
REGUILATION
TION OF THE ONLINE

OF NO VA LAND IN\

>TMENT GROUF C

IRPORATION

Pham vi ap dung

Scope of application

Quy ché nay dwoc ap dung cho viéc td chire Dai hoi déng cb dong (“PHDCP”) cua

Céng ty C6 phan Tap doan Pau tw Dia éc No Va (“Céng Ty") theo hinh thire trwc tuyén.

This Regulation are applicable to the General Meeting of Shareholders ("GMS") of

No Va Land Investment Group Corporation (the "Company”) in the form of

teleconference.

béi twong ap dung

Subject of anplicaiion

C6 dong clia Cong Ty (“Cé Déng’) va cac bén tham gia DPHDCD theo hinh thirc truc

tuyén co trach nhiém thwe hién theo cac quy dinh tai Quy Ché nay va cac quy dinh c6

lién quan (néu co).

Shareholders of the Company ( "Shareholder’) and the other participants of the online

GMS are responsible for complying with this Regulation and relevant Regulations

(if applicable). |

Déng ky tham dw DPHDCP trwe tuyén

To regisier to aitend the online GIVS

Tat ca cac C Pong déu co quydn tham du va biéu quyét cac van dé thudc thdm quyén

ctia DHECD bang hinh thire tham du va bidu quyét trc tuyén theo quy dinh tai Quy Ché

nay. Hoat dong tham du, biéu quyét clia C6 Béng duwoc thuc hién, twong tac trén phan
mém/hé théng phan mém (“Hé Théng”) duoc Céng Ty Iwa chon ap dung.

All Shareholders have the right lo attend and vote on issues under the mandate of the

GMS in online form in accordance with this Regulation. Shareholders’ attend and voling

are perforined on the software/software system ( "Sysitem’) selected by the Company.

Cach thiee déng ky tham dw DHDCD truc tuyén:

How lo register to attend the online GMS:

a.  C6bong tham du hop DHDCP tryc tuyén truy cap trang théng tin dién tr t& chire
BHBCD trire tuyén cla Cong Ty (theo thdng bao tirng thei didm) va dién cac théng
tin ctia C6 Pong da dwoc dang ky voi Trung tam Lwu ky Chirng khoan Viét Nam
(“VSD”), bao gém:
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Shareholders attending the online GMS can access the website of the online

Company's GMS (according fo the notice from time lo time) and fill in the

information of Shareholders as registered with Vietnam Securities Depository

("VSD"), including:

- Ho va tén/ Full Name,

. Sé dién thoail Phone number

. S6 Bang ky s& httu bao gdm: S6 Chirng minh nhan dan/Hoé chiéu/Can cwdc
cong dan (doi voi C6 Bong 1a ca nhan), Ma sé doanh nghiép/M4 sé giao dich
cla nha dau tw nudc ngoai (d6i voi Cé Pong 1a td chirc) va cac gidy to khac
theo quy dinh cta VSD/ Ownership registration Number: including National
1D/Passpori/Citizen 1D Number (for individual shareholders), Business
code/Transaction code of foreign investors (for institutional shareholders) and
other documents required by VSD;

- bia chi thw dién t& (“Email”)/ £-mail address ("Email”);

- Mat khau dang ky tham dw DHDCP truc tuyén (duwoc givi dinh kém Thw moi
hop)/ Password lo attend the online GMS (attached (o the Invitation);

Truong hop C6 Béng cé yéu clu hd tro lién quan dén viéc dang ky tham dw

PHDCD trwc tuyén wvui long gl email dén dia chi thw dién to

ams@novaland.com.vn/ For any support related to allending the online GMS,

please email to gms@novaland.com.vn;

b. Sau khi déng ky thanh céng, Hé Théng sé& gii thong tin d& Cé DBoéng dang nhap
DHDCD truc tuyén (“Théng Tin Péng Nhap”) vao sé dién thoai hosic Email cla
C6 Bong. Céc thdng tin dang nhap nay chi co gia tri dén khi két thic DHPCP.
Upon successiul registration, the System will send login credentials to log in the
online GMS ("Login Credentials”) via short message service (“SMS”) or Email to
shareholders. These login credentials are only valid until the end of the GMS.

C. Co Bong chiju trach nhiém bao mat Théng Tin Bang Nhap da nhan dworc. Trwdng
hop C6 Bong b mat Thong Tin Bang Nhap, Cé Dong cé thé yéu cau Céng Ty cép
lai Théng Tin Bang Nhap vao sé dién thoai, Email ma Cé boéng da dang ky voi
VSD.

Yéu cau cép lai da néu chi dwoc thue hién 01 1an va Cong Ty khéng chiu bat ky
trach nhiém nao ddi véi viéc (i) Cé Déng bi mat Thong Tin Dang Nhap sau khi d3
cép lai theo yéu cdu ctia C Bong hosc (i) Théng Tin DBang Nhap bj tiét 16, cung
cap cho bén tht ba ma khéng do 16i ¢cb y cta Céng Ty hoac (iii) Céng Ty da gii
Théng Tin Bang Nhap cho Cé Béng 03 13n (trong trwong hop Cong Ty nhan dwoc
théng bao 16i khi gtri dén sé dién thoai/Email ciia Cé Dong) va Cé Déng khéng
nhan dwoc ma khong phai do 16i ¢ y ctia Cong Ty.

Shareholders are responsible for keeping the Login Credentials confidential. In
-ase ol losing their Login Credentials, Shareholders may request the Company to
reissue Login Credentials via phone number, email registered with VSD.

Such credential may be reissued one (01) time and the Company does not hold
responsible for (i) Shareholders losing their L.ogin Credentials after being re-issued
at the request of Shareholders or (i) Login Credentials are disclosed or provided
to a third party out of intentional mistakes of the ( ompany or (iii) the Company has
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sent the Login Credeniials lo Shareholders 03 times (in case the Company receives
failure notice when sending SMS/Email to Shareholders) and the Shareholders still
do not receive thein not out of intentional mistakes of the Company

C6 Bong khong dédng ky sb dién thoai lién lac/Email véi VSD ho&c théng tin C
Péng dién tai diém a néu trén (Ho tén va Sé Bang ky sé& hteu) khéng phu hop véi
théng tin ma Cong Ty dwoe VSD cung cép thi sé khéng dwoc tham dw hop BPHDBCD
trire tuyén nhung van co quyén tham dw hop BHBCD truec tiép.

Shareholders who do not register their phone number/Email with VSD or whose
information filled in paragraph a mentioned above (Full name and Ownership
Registration Number) does not malch the information provided by VSD is not
allowed [o allend the online GMS but still has the right to aitend the offline GMS.
Trwong hop C6 Bong mudn ddng ky mé&i/thay dbi s dién thoai, Email/thay déi
théng tin ca nhan khac so véi thong tin da dang ky véi VSD thi lién hé véi Thanh
vién lwu ky noi Cé Béng mé tai khoan @& hoan thanh viéc cap nhat thong tin theo
quy dinh ctia VSD trwéc ngay dang ky cudi clng.

In case Shareholders want (o register a new/change their phone number, Email or
the other personal information from what have been registered with VSD, they can
conlact the depository member where their accounts are opened to complete
information update as required by VVSD before the record date.

Coéng Ty khéng c¢é trach nhiém cép nhat cac thong tin clia C béng voi VSD va
khong chiu trach nhiém dbi véi viec C6 Pong khong cap nhét kip v&i Thanh vién
Iwu ky noi C6 Bong mé tai khoan dan dén danh sach cé déng do VSD cung cép
khéng co théng tin moi nhat ctia C6 Boéng.

The Company is not responsible for updating the information of Shareholders with
VSD nor for the failure of the Shareholders to update with the depository member
where their accounts are opened, which results in outdated information in the list
of shareliolders provided by VS /).

3.3. Tham dw hop BHDCD truce tuyén:
F'o attend in the online GMS:

a.

C6 Bong dang nhap bang Ma dang nhap va Mat khdu vao Hé Théng theo dia chi
dién t& dwoc gCVi vao so dién thoai va Email ctia Cd béng.
Shaieholders log in the System using the ID and Password via the uniform
resoturce /owm/ sent via SMS and 1 -mail of Shareholders.
Hé Théng sé dwoc mé va bat dau ghi nhan viéc Cé Péng déng nhap tham dw hop
DHDCD triee tuyén trwdc thoi diém khai mac 15 phuat so véi chwong trinh dy kién
hoac mét thoi gian khac theo Théng bao dinh kém Thw mei hop ma Céng Ty da
gLH cho Cé E)ong

The System will be opened and begin to record the login of Shareholders attending
the online GMS 15 minutes before the scheduled starting time or another time
according to the Nolice attached lo the Invitation sent to Shareholders.
C6 Bong khi dang nhap vao Hé Théng duoc Cong Ty ap dung thi dwoc coi 1a Cé
DBéng du diéu kién tham dw, biéu quyét va két qua bd phiéu thong qua Hé Théng
cling co gia tri nhw két qua bd phiéu trwc tiép tai PHDCD.
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Diéu 4.
Article 4.
4.1

4.2

4.3

4.4

4.5

After logging in to the System applied by the Company, Shareholders are
considered eligible to atlend and vote online in the GMS with the same validity as
the voting resuits of the offline GMS.
d.  CoDong tham du trwe tuyén cé thé phat biéu, gép y trong cudc hop théng qua cac
tién ich ma Hé Théng cung cép.
Shareholders atlending online can spealk and provide inputs during the meeting
througli the ulilities provided by the System.
Biéu quyét, bau clr tai DHPCPD trwe tuyén
Discussing and voting at the online GMS
C6 Bong thwe hién quyén bidu quyét, bau clr théng qua Hé Théng. Cong ty sé gt hwéng
dan trong Théng bao dinh kém Thw m&i hop cho Cé Bong.
Shareholders exercise their discussing and voting rights through the System. The
Company wili send instructions in the Notice attached to the Invitation to Shareholders.
C6 Bong tham dyw DHDCD truc tuyén va bd phiéu truc tuyén dwoc Hé Théng ghi nhan
két qua bd phiéu tai thei diém két thic biéu quyét cla tirng ndi dung hodc ghi nhan két
qua bd phiéu tai thei diém két thac bé phiéu. C6 Béng déng ¥ va chiu trach nhiém vé két
qua boé phiéu khi da dang nhap, ding ky tham dw theo quy dinh tai Didu 3.2 Quy ché
nay.
Online voling results are recorded by the System upon completion of voting for each
agenda item or the end of voting. Shareholders agree and undertake to hold responsible
for the voling results after they have logged in and registered fo attend in accordance
with Article 3.2 of this Regulation.
C6 Dong da ding ky tham du DPHDCD trie tuyén nhung khong thue hién viéc bd phidu
trén Hé Théng hodc dang xuét khéi Hé Théng sau thoi diém Coéng Ty dong thung
phiéu/két thuc viéc thu phiéu (‘Thei Diém Két Thic Bé Phiéu”) hosc bj mat két néi (do
I6i dwong truyén, 16i mang) trwéc Thoi Diém Két Thic Bé Phiéu thi Hé Théng sé& ghi
nhan viéc tham dw hop ctia C6 Béng va nhitng néi dung chua dwoc Cé Béng biéu quyét,
bau clr s& dwgc xem 1a Khéng cé ¥ kién/Khdng bau bat ky tng vién nao.
Shareholders registered lo altend the online GMS but do not vote on the System or log
out of the System alter the Company closes the ballot box/stops collecting votes
(“End of Voiing Period”) or lose connection (due to network error or other
circumstances) prior to the End of Voting Period, the System will record the
Shareholders' allendance in the meeting but will deem unvoted items as “No
Comments/No voting on any candidates”.
Trwong hop C6 Déng da dang xuét khdi Hé Théng hodc bj méat két ndi sau d6 Cé Pong
dang nhap lai/dwoc két néi lai trie¢e Thei Diém Két Thuc Bé Phiéu thi C6 Béng co thé
tiép tuc bé phiéu cac nodi dung con lai chwa biéu quyét.
In case the Shareholders log out of the System or lose connection then log back
infreconnected prior to the End of Voling Period, the Shareholders may continue to vote
for the remaining items.
Trwong hop viéc to chire DPHDCD tryc tuyén bi mét két ndi (do I16i dwong truyén, 16i mang),
Chu toa Dai héi hodc ngudi dwoc Chi toa Dai hdi chi dinh sé tién hanh tam hoan viéc hop
DHBDCD dé khac phuc trong khodng thoi gian phit hop véi tinh hinh thue té tai PHPCD.
In case (he organization of online GMS lose connection (due to a communication error
or a network error), the Chairman of the General Meeting or the person appointed by the
4
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4.6

Piéu 5.

Article 5. ¢

5.1

5.2

Piéu 6.

Article 6. |

Chairman of the General Meeting will decide to suspend the GMS for remedial period
that’s suilable (o the actual siluation at the GMS.
C6 DBéng d& dang nhap tham gia hop DHBCP trre tuyén thanh céng theo Pidu 3.3.c néu
tre tiép dén tham dw dai hoi sé chi dwoc tham dw DPHBCH ma khéng duoc biéu quyét,
bau ctr theo hinh thirc truc tiép tai PHDCH. Hé Théng sé& chi ghi nhan cach thiec tham
dw va hinh thtre thire hién viéc biéu quyét, bAu ctr clia Cé Bong thong qua mat trong hai
hinh thtke la tham du trwee tiép hodc tre tuyén, tuy thudc trudng hop nao xay ra trudce.
Once successlully logged in (o the online GMS according to Article 3.3.¢, Shareholders
will not be able lo discuss and vole in person in the offline GMS even if they are physically
present at the GMS. The System will only record one form of attending and voting of
Shareholders, either online or off ffline, whichever comes first
Uy quyen cho H0| dong quan trl

\uthorization o the Board of Directors
Quyét d[nh viéc ép dung hinh thuc td chirc PHDCD tryc tuyén cling véi viéc td chire
DHDCD truc tiép.
To make decision on ()Ud/n ‘ing hybric online/offline GIMS
Hoi déng quan tri c6 quyén lwa chon hé théng hé tror viée tb chire hop DHDCD trwc tuyén
va dwgc quyén stra déi, bd sung, thay thé cac quy dinh vé viéc td chire hop BHDCD triec
tuyén tai Quy Ché nay trong trwdng hop Hoi déng quan tri Coéng Ty xét thay can thiét
nham bdo dam cong tac té chire PHECPH theo quy dinh cuda phap luat.
The Board of Directors has the right lo select the system to support the organization of
the online GVS and is entitled to amend, supplement and replace the provisions on the
organization of the online GMS in this Regulation if deemed necessary by the Board of
Directors to ensure regulatory compliance.
Biéu khoan thi hanh

Enforcement clats
Quy Ché nay co hiéu lwc thi hanh ké te ngay dwoc Dai hdi ddng ¢ déng théng qua theo
quy dinh cla Diéu lé.
This Regulation takes effect from lhe date of approval by the General Meeting of
Shareholders in accordance with the Charter.

TM. DAI HOI BPONG cO bONG
CHU TICH HOI BONG QUAN TRI
ON BEHALF OF THE GENERAL MEETING
OF SHAREHOLDERS
CHAIRNIAN OF THE BOARD
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